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How does the portal for submitting the packaging
declaration work in Procircular? - Group 2

This guide will inform you about the process of submitting the declaration in Procircular. Within
the Producer Portal, on the menu on the left, you will find a new section called: Declarations

Submission of the 2025 Provisional Declaration

Before we begin, we would like to clarify that if your company belongs to Group 2, it is likely
that the final declaration for your household packaging is still registered with your previous
SCRAP. At Procircular, we are developing a converter for users who need to upload their
household packaging declaration in a different format.

When you enter this section, you will see a screen with a link to start your 2025 provisional
declaration.

This group will go through four steps to complete their 2025 provisional declaration:

Step 1: (Available from mid-February) Convert Household Packaging Declaration from
Ecoembes

If your declaration is in the format used by your previous SCRAP, you will find a button to
upload that file, and the system will convert it into the Procircular format.

We have attached a guide to help you download the details of the declaration submitted to
your previous SCRAP.

Declarations
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Click on "Continue” to proceed with your Provisional Declaration 2025.
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Step 2: (This section is already available for other packaging types: commercial and industrial) By
clicking on "Continue", this screen will open, allowing you to download the Excel template that
you must complete. It is essential that you use the downloaded version to ensure compatibility
with the portal when uploading it.

Final Declaration 2024

1. Provide your declaration data

Please pe ¥ nplate and steps for simpified and detailed declaration,

ifferent number of mandatory fiekds):

2. Review your results

3. Provide your payment details and complete your declaration
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Please complete the Procircular template with your commercial and industrial packaging data.
When you upload the completed template with the required information, the system will verify
the file and notify you if any errors are found.

1. Provide your declaration data -~ v
Please perform the following steps to provide your declarstion data {same template and steps for simplified and detsiled declaration,
different number of mandatory fields):

1. Click on "Download template” 1o download the dedlaration file.
2. Fill the requested packaging data placed on the Spanish market into the file and save it on your computer.
3. Once completed, dlick on "Upload” to select and upload the declaration data.

For more information access to Procircular Hub: Guides and manuals

You ean always update the declaration data provided by clicking on "Upload” and uploading the file again.

© The imported file contains 1 rows with errors. Please correct them in the file and upload again.

Row Column Description

Material The value is missing.

If any errors are detected, the system will indicate them by row and column, allowing you to
correct them and re-upload the file.

We have attached a link with the validations that the system performs to help you avoid errors.
Click here to view the document.

Step 3: Review Your Results

The system reads the file and details the contribution per packaging flow registered with the
PRO.

Provisional Declaration 2025

1. Provide your declaration data

2.Review your results

H you went 1o madfy: , 80 back 10 the previous scep and upload a file

agsin

: o QD

At this stage, you can download the declaration details, including the economic contribution,
in .CSV format to assess the declared cost per row.

Here you can find a manual to help you convert the .CSV file to Excel for easier reading.
It is important to note that you can go back to Step 1 as many times as needed.

Click "Next" to proceed to the final step.
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Step 4: Provide Payment Details and Complete Your Declaration

3. Provide your payment details and complete your declaration v

Tatsl contributn 46,095.07 EUR

et

SEPA mandate
@ sanktransfer
Yo will receive an muoice with o relevan paymert information.

» am byt thi ation on behalf of my comps PROCIRCULAR ENVASES 5L *

In this last step, you will be able to view the total contribution to SCRAP and will need to
provide payment details. At this point, you must choose: The payment frequency: Annual,
quarterly, or monthly and the payment method: SEPA or bank transfer.

Once this information is completed, you can click "Submit".

Please note: Once the declaration is submitted, it cannot be modified, so please ensure that
all the information provided is correct before submission.

Submit declaration? o

Are you sure you want to submit this declaration? Once
submitted, it will be sent to the Procircular Team for
review and approval

The declaration data will be autornatically copied into the
provisienal declaration 2025,

A confirmation notification will appear before sending the declaration. Once you click
"Submit", it will be sent to Procircular.

It is important to highlight that the packaging declaration in Procircular does not require a
digital signature.

() Successfully submitted ©

Lorem ipsum Continue with the provisional declaration,

After submitting, you will see a confirmation message indicating that it has been successfully
sent. You can then click "Continue" to return to the declaration menu and review the
submitted information.
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We are here to support you throughout this process. For any queries, please contact us via
info@procircular.es, your account manager, or through our website: www.procircular.es

Best regards,
The Procircular Team
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