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Procedure for Registering in the Product
Producer Registry
How to register in the Product Producer Registry?

To start this process, it is necessary to enter through the electronic headquarters of the Ministry
https://sede.miteco.gob.es/portal/site/seMITECO/ and follow these steps:

1. Accessto "Procedures"
Enter the "Environmental Quality and Assessment" section
3. Access "Registration in the product producer registry"

a. This will take you to the main page of the procedure where you can view information about user
manual documents, links to regulations, the Electronic Register of Powers of Attorney, etc.

4. Startthe registration process
a. Tostart the registration process, click the "Start Electronic Procedure" button.
5. Identification by digital certificate

a. After clicking this button, the system will automatically request identification using a valid digital
certificate, in which case the desired certificate must be selected depending on whether the person
initiating the procedure is an authorized individual, representative, or attorney-in-fact of the product
producer through the REA.

(D Ifitisthe first time the company registers in the RPP, it will have to complete all the information
required by the form:
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Next, click "next" and add the Royal Decree corresponding to the registration application, in this case: Royal
Decree on Packaging and Packaging Waste. Then click "Add RD".

6. On the same screen, a series of fields will then appear to be completed. It is necessary to provide all the
requested information:

a. Producer Data:

o NIF/CIF/NIE: must belong to the producer being registered in the product producer registry. The
information is extracted from the identification in the electronic headquarters.

o Type of entity: physical/legal. This is completed depending on whether you have identified yourself with a
NIF/CIF/NIE.

¢ Name and surname of the producer if it is a physical person.
o Company name of the producer if it is a legal entity.
e Foreign: must be checked if the producer is a foreign physical or legal entity.

e Type of company: the corresponding option must be selected from the drop-down menu. (It is optional).
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b. Contact Information:

This section will differ depending on whether the Foreign checkbox has been marked in the Producer Data:

e Country: if the Foreign checkbox has not been marked, the country is Spain and cannot be modified. If the
Foreign checkbox has been marked in the producer data, it is necessary to fill in the country in the drop-
down. This is mandatory data.

e Email: mandatory. This information is already pre-filled with the email address indicated on the previous
page of the applicant, and to modify it, you must return to the initial page and enter the correct address
there.

¢. Royal Decree on Packaging and Packaging Waste:

o NIF/NIE of the representative: is mandatory. If the application in the electronic headquarters is being
submitted by a representative or attorney, the information will be automatically completed there. If the
application in the electronic headquarters is being submitted by the producer personally, then it will be
necessary to indicate the representative's information.

¢ Name of the representative: is mandatory. If the application in the electronic headquarters is being
submitted by a representative or attorney, the information will be automatically completed there. If the
application in the electronic headquarters is being submitted by the producer personally, then it will be
necessary to indicate the representative's information.

e CNAE: is mandatory. The corresponding CNAE can be selected from the drop-down menu. Up to two
different CNAE codes can be added by clicking the "Add CNAE" button. If the producer has more than two
CNAE codes, the codes for the two main activities will be selected. If the CNAE corresponding to the
company's activity does not appear in the list, indicate the CNAE that most closely approximates its
activity.

o PACKAGING CATEGORIES AND PRO OF THAT CATEGORY: it is mandatory to select at least one
category. Each producer must mark all packaging placed on the national market, indicating the category or
categories, whether they are single-use or reusable packaging or both, and for each of the selected
categories. Likewise, for each selection made, at least one Extended Producer Responsibility System
(PRO) must be chosen.

d. PRO Selection

It is mandatory to select at least one PRO. Up to ten PROs can be added per category and packaging type. If
you wish to add a new PRO, you must select the button that allows this action "Add PRO": In this category, the
option "Procircular" will appear.
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1. Marca categoria de envases que pongan en el mercado nacional.

Bebidas-HORECA reutilizables

SRAP* I Seleccione un SRAP v

OAfad SRAP

2. El desplegable se habilita y ya se puede seleccionar
el SRAP.

3. Clic en "afnadir SRAP".

Before moving to the next screen, the "Declaration of data veracity" checkbox must be marked. Once the
checkbox is marked, press next.

Clicking the next button will automatically trigger an error message if any mandatory data is missing or if any
error is detected. In this case, the error will be indicated, and the platform will not allow you to continue until
it has been resolved.

e Ifnoerrorisdetected, it will proceed to the next page where a summary of all information will be
displayed.

e Important: If the "Save" option is selected, the application will be saved as a draft and the system will exit
the procedure, leaving the registration unsubmitted in the RPP. If you wish to continue with the
procedure, you must select "Continue".

# Declaracién de veracidad

Declaro que /a informacion agul introducida es veraz y aceplo que pueda ser conirastada por /as auloridades compelentes en sus aclividades de inspecsion y conirol

[mmn ic.arl [Guardar] ICommual]

o Continue to sign and register the application.

e Important: Upon clicking "Continue", a notice will appear at the top of the window indicating the
registration number associated with the product producer in question and, therefore, the one that must
appear from now on in all invoices issued by them. Despite showing the registration number, the
application will still not be submitted to the RPP until it is signed by the user.

e Clicking continue will lead to the "Attach documentation" and "Signature" steps.

e Attaching documentation is not mandatory at this step to continue with the procedure.

Signature
Once the desired documentation has been attached, by clicking "Next", a new window will appear displaying

an informational message about the signing process. If you wish to continue, you must click "Sign and
Register",
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Inseripecion en el registro de productores de prod

® Cumplimentacion

D Solicitar D Adjuntar . Firmar Finalizacidn
documentacion y registrar

Una vez cumplimentada la informacion requerida, se procederd a la firma de la solicitud y documentos anexcs (i existen)

Para poder realizar la firma de la solicitud es necesano la utiizacidn de s aplicacibn "AutoFirma” Mas informacion
Una vez completada ia instalacibn podrd realizar 1a firma y registro de su soliciiud, Tenga en cuents que pare &l proceso de firma e e solicitard ol certificado digital con f que he
accedido a fa Sede Electrénica

rffimary regisiar] |

To sign, it is necessary to have a signing application installed in the browser. If the user does not have one
installed, the system requests its installation (it is recommended to install AUTOFIRMA:
https://firmaelectronica.gob.es/Home/Descargas.html).

7. Once the signing process has been successfully completed, the finalization and confirmation screen will
appear:

B Confirmacion de solicitud

D Salicitar D Adjpunitar D Firmar | . Finalizacién

documantacion y reqistrar
& Solicitud finalizada con éxito.

Para consullar e eslado de [a soliolud acceda a (o Zona personal
Para regresar al calalogo pulse aqui
Descargar Justificante: 20190020001080

L wusticants e ragatro (fomate zp) Descarga

T sustiScante da registro (feemats paf) Descarga

8. We attach a link to a video tutorial on registration in the RPP that explains how to view the registration
number granted to the entity after completing the registration: Video tutorials on the Product Producer
Registry (miteco.gob.es)

9. The registration number in the product producer registry is shown in:

DATOS DE LA INSCRIPCION " 1l o wemo
3 T DT

- —
Real decreto de envases y residuos de envases ENV/2022/000000313 | [)
Nombre y apellidos de contacto nombre del contacto prueba 2 d
NIF/NIE del representante 12345872P
Nombre y apeilidos del representante nombre y apeliidos representante prueba 2
CNAE 1721 - Fabricacion de papel y carton ondulados;

fabricacidn de envases y embalajes de papel y carton
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Additional resources

For more specific questions, you can consult the technical document for the communication of data from the

packaging section of the Product Producer Registry (starting on page 84) to clarify any doubts:
231006 _FAQ envases_def-3.pdf (miteco.gob.es) and the ESIR user manual on the registry's website.

() Weare here to support you in this process. For any questions, please contact us at
info@procircular.es, your account manager, or through our website: www.procircular.es

Sincerely,

The Procircular team
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https://www.miteco.gob.es/content/dam/miteco/es/calidad-y-evaluacion-ambiental/sgecocir/envases/registro-productores-de-producto/231006_FAQ_envases_def-3.pdf
https://sede.miteco.gob.es/portal/site/seMITECO/template.BINARYPORTLET/ficha-procedimiento/resource.process/?javax.portlet.sync=c548de092163f56827c3487450e2f1a0&javax.portlet.tpst=7f61c9f34d9113cbb6e4fef0cdf2f1a0&javax.portlet.rst_7f61c9f34d9113cbb6e4fef0cdf2f1a0=idDocumento%3D37473393500533709490204012g37x%26nombreDocumento%3DMANUAL%2BUSUARIO%2BESIR%2BPRODUCTORES%2BPRODUCTO%2BENVASES%2B%2B20241029%2BREV05.pdf%26ministerio%3Dmiteco&javax.portlet.rcl_7f61c9f34d9113cbb6e4fef0cdf2f1a0=cacheLevelPage&javax.portlet.begCacheTok=com.vignette.cachetoken&javax.portlet.endCacheTok=com.vignette.cachetoken
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